
Nelson English Centre
Teacher Handbook

Updated July, 2017
This handbook contains important information for new teachers.

Before you start teaching at NEC, please familiarize yourself with the contents, which include background information and guidance on carrying out some of your professional duties.
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1. About Nelson English Centre

Welcome to the team at Nelson English Centre. We hope your time with us will be satisfying, stimulating and fun. The school is not part of an international chain; it is locally owned and operated.  The growth and success of the school has not come about through large overseas advertising campaigns or installing multi-million-dollar computer suites, but as a result of excellent teaching, happy students and customer focused administration.

The identity of the school is to a large extent a reflection of the character of the people who work here.  Key values include:

· Treating the students with respect as adults

· Excellent customer service and efficient responses to our overseas partners

· Crafted lesson planning and execution

· Following international trends in language teaching – especially those occurring in the UK and Australia

· Strong Nelson identity – we are consciously emphasizing Nelson as our point of difference

· Being better than other schools at helping students integrate into the local community – whether through social events or improved English language / socio-linguistic skills

· Encouraging staff to express their unique personalities and sense of humour in their teaching or administration. 

Overall these key values might be summarised as: 

· Craftsmanship:  Lessons, documents and systems are clear, efficient and to the point, enabling the students to learn the maximum amount every week through a well crafted, relevant programme
· Respect: Treating students as adults. Co-learners.  Staff respect each others’ roles. 

· Innovation: ‘How can we do this better?’ This is ingrained in staff culture / systems.

· Personality:  We make way for personality and fun for students and staff. This is not a frill, as the participation in the ‘life of the school’ in English is evidence in itself of success. Enjoyable participation in both classes and in the student services ‘zone’. The expression of individual talent by students and teachers is valued by the school.

Simple Explanation of the Quality Management System

The school has a very detailed quality management system. A copy is available for any staff member interested; however you don’t have to be familiar with it.  The QMS really just systemises and extends the school mission and values.  The Mission tries to capture the main needs and implied learning goals of our students.
Innovation: ‘Reflection in Action’ and ‘Reflection on Action’
We want to encourage innovation.  This just means we ask: ‘How can we do this better?’ The QMS breaks this down into two easy to understand stages: ‘Reflection in practice’ and ‘Reflection on practice’. For example during a lesson, you observe how many students are completing a task, and you appraise and reflect on student achievement or the task. You might act immediately to adjust your lesson, or you could make a mental note to think more about this later. This is reflection in practice. It is natural and teachers do it all the time. 
Leaving the class and chatting with colleagues, or at weekly meetings, or as part of staff development, you reflect further on student achievement, task suitability, or on teaching approaches generally. You might do a little ‘research’ into some related teaching and learning topic. This is reflection on practice.  This is also natural and teachers do it all the time.
Reflection in and on practice happens everywhere in the company. For example, when you are: observing students doing classroom tasks, researching ESOL literature, chatting with colleagues or the academic coordinator, interacting with students in the student zone. There are also scheduled systems such as a yearly moderation meeting, an individual teacher review, and the whole school winter review which you might contribute to.
Other areas of the school such as Homestay, administration, marketing and general management also have systems to encourage staff to ‘reflect in action’ and ‘reflect on action’.  There should be a sense that the school is not stagnant, but adjusting and updating as new information and situations come to light. The changes should be about understanding and helping students better, or generally helping the school or business.
Roles in the Company


Director and DoS

James Upton


Academic Coordinators
Philip Marshall & Luke Scowcroft


Centre Manager
             Miles Fitton


Registrar


Mei Kano

Home-stay Coordinator
Viv Marshall


First Aid                                      Philip Marshall   
2. Nelson English Centre systems and housekeeping
Class times

· Morning class part 1
9.00 – 10.15

· Morning tea

10.15 – 10.45 (students)
10.30 – 10.45 (teachers)

· (Friday a.m. Staff Meeting 10:15 – 10:45 for notices, student level change decisions and any student or school issues. It is the teacher’s responsibility to pick up on any student issues and raise these as soon as possible with the Academic Coordinator – at the Friday a.m. meetings at the latest) 

· Morning class
part 2
10.45 – 12.15

· Afternoon class 
1.15 – 3.15 usually with a 5-10 minute break at about 2.15

Please note:


Teachers are paid to be with the students from 10.15 to 10.30 (the first 15 
minutes of morning break). This has been set up to give all teachers a chance 
to mingle socially with the students.  
Dress code

Smart casual.  No torn or old clothes are to be worn.  Modesty is also appreciated as we have students from many cultural backgrounds.

Pay

Teachers are paid every Friday directly into a bank account.

On arrival, you will be issued with forms for tax and bank account information.  Please fill these in and hand to the administration manager.

Kiwisaver

If you are a NZ citizen or permanent resident, you will automatically be enrolled in Kiwisaver.  However, you have the choice to opt out of the scheme from day 14 to day 56 from the day you start your new job.   If you do not opt out, you will remain a Kiwisaver member and deductions will continue to be made from your pay.  Please see www.kiwisaver.govt.nz for more details or phone 0800 549 472.  It is your responsibility as an employee to opt out of this scheme within the necessary time-frame if you wish to do so.   

Sick days

If you are sick and unable to teach please phone the academic coordinator by 7.00 am. The number is on the Staff Contact List in this handbook.  If you feel unwell the day before, please make this known so that a reliever can be lined up provisionally in advance and confirmed the following morning. 

Class lists

The class lists are displayed above the photocopier.  You will notice the students’ names are in different colours, as follows: 


Red 

-
New student this week


Blue

-
Student leaving this week


Green

-
Student on holiday this week

Each of the above is significant for you as the class teacher: new students need to be monitored closely in their first week, as the effects of jet-lag and possibly culture shock start to wear off, and new-found confidence may indicate a need to review their initial level placement; leaving students will be being issued with final reports and certificates at the end of the week, and it is your job to provide these (see below); students on holiday will have applied for and been granted leave from school, so you do not need to report their absence.

There are also class level numbers and details of how many weeks each student has been attending. For example:


F6 

Student is in the 6th week of full-time study


P4

Student is in the 4th week of part-time (i.e. mornings only) 



study. An ‘e’ after the number of weeks (as in, for example, 


F9e) means that the student has extended their enrolment 



beyond an originally anticipated period.

For students in their 12th, 24th or 36th week, the academic coordinator will be asking you to provide brief details for inclusion in a quarterly progress report. See below for more information..

The next column shows the total number of weeks the student has enrolled for. 

From this you can see how much longer the student may be in your class.

The letters ‘FX’ mean that the student has left the school before the end of the originally anticipated period of stay and remains on the class list for statistical recording purposes only.
Students changing to another level [meeting on Friday a.m. 10:15 to 10:45] 
(Please also refer to more detailed notes on assessment in 3. below.)

Level changes are made by the academic coordinator in consultation with teachers.  Class lists for the next week are posted on the board in the staffroom. Each teacher is requested to view the list and write in any recommended changes for follow-up discussion. This should be done by Thursday at the latest. 

Note that morning class placement is based on how much language a student can use in controlled writing and their apparent ability to absorb new language input as per the syllabus for any given level. Afternoon class placement is based on fluency in skills work, particularly speaking and listening. Many central European students are likely to be in an afternoon class that has a higher level than their morning class. Many students from Japan will be in an afternoon class that has a lower level than their morning class, because of differing gaps between communicative fluency and written sentence-level accuracy.
It is very important to speak to the academic coordinator at the earliest opportunity if you have any concerns about a student’s placement.

For level changes, your assessment of students’ proficiency will be based on naturally occurring evidence (NOE) in the classroom and the results of formal testing. Please refer to the Global Band Descriptors for NEC students on both the U: Drive > Syllabus a.m. and p.m. > NEC syllabus overview and overarching objectives and in the folder of the same name in the teachers’ room. Here, the levels and descriptors for the levels and the a.m. and p.m. syllabi (including the Grammar and Vocabulary Tests in the published course book material) are benchmarked against the Common European Framework.
All students see class lists posted at the bottom of the stairwell before school starts on Monday mornings, and this is where they can check on whether they have been moved to a different class – and also to see what room their class is in. 

Room allocation and class size

Rooms are allocated according to class size. Since new students arrive in varying numbers every Monday for widely ranging lengths of stay, there can be significant changes in class make-up from one week to the next. 

Class registers/Attendance
Please fill these in each day after class and leave them standing in the register-holders near your work space.

Any absences of more than a day should be reported immediately to the academic coordinator, so that appropriate enquiries can be made. Regular attendance is an Immigration Service requirement related to the granting of student visas, and the home-stay coordinator keeps in touch with host families to ensure student welfare is safeguarded at all times. 

It is also an English New Zealand requirement that students who do not have an attendance rate of 80% or higher must have this fact displayed on their leaving report or certificate. 
· Luke or Philip will inform you before the end of any week if a leaving student has an attendance of less than 80% and the fact is then to be recorded on their leaving report. The sentence This student attended less than 80% of classes will suffice.  

Course materials and photocopying

Sets of course books (New Cutting Edge) for General English classes are kept in classrooms. Students are welcome to buy their own copies of books from Page & Blackmore in Trafalgar Street or from oue front desk.
Cambridge FCE and CAE exam students buy their own copies of books from NEC at the beginning of each course.

The school is licensed to issue limited photocopies of published material and these should be stamped to indicate this authorisation. (See stamp above the photocopier in the staffroom.) Please read the photocopying regulations posted on the cabinet next to the photocopier.
Please keep waste to a minimum. Minimize use of the photocopier and use double-sided copying and/or recycled paper wherever possible.

Morning and afternoon syllabus
a.m.

The morning classes – 15 hours per week – focus on one main language point each week.  A full description of the am and pm syllabus can be found on the U: drive. The current course book series is ‘New Cutting Edge’. Feel free to supplement with resources from other series (kept in the store room and on shelves in the Teachers’ Room), such as the earlier edition of Cutting Edge, the latest edition of Cutting Edge 2013, Inside Out, Total English, New Headway, Reward and Face2Face. You are also welcome to use your own material, and there are links to useful websites for teaching resources on the staffroom computer.

In the unlikely event that a student remains at the same level for 12 weeks or more, teachers should elect to change course book to either Total English, New Headway or New English File in order to avoid the likelihood that a student will repeat exactly the same material. The choice of text book is the teacher’s responsibility, there are a variety of resources available, but the teacher should check the class list on a regular basis to ensure that they are aware of the number of weeks a student in their class has been at the same level. The Academic Coordinator will also notify you if this situation looks imminent.   

p.m.

The afternoon classes are skills based, particularly speaking and listening, but with some reading and writing also as part of integrated skills development. The main learning aim for General English classes is development of everyday communication skills, and it is important to include extra attention to pronunciation. The syllabus has modular components built around weekly topics, but it is possible to extend a module for use over a fortnight.  You may simply take each module in order, or change the order to suit class needs. Do consult your students’ a.m. teacher or teachers to check that you are not doubling up on a topic that is being focused on in a.m. classes in any given week – unless you find there is some very good reason to do so. If you are changing classes/levels or starting a new class, it is also advisable to consult the previous weeks class records and discuss the material with the previous teachers to ensure students do not encounter repetition.
Nelson English Centre follows Common European Framework Reference (CEF) guidelines for our course learning objectives and outcomes.  Bearing these in mind, students at each level of study are encouraged to interact according to the syllabus aims and objectives outlined in section 4 below.

Homework

As a homework requirement, all students (with the exception of exam students) write daily entries in a learner’s diary which the teacher marks – either daily or weekly, according to a teacher’s preference.  This is an excellent assessment opportunity for the teacher, and a very useful communication channel between student and teacher.  If anything of concern comes up in the diary, talk to the academic coordinator. There may, for example, be home-stay issues, concerns about progress or issues relating to particular classroom activities.

Students should be learning several (at least 5-10) new vocabulary items a day arising from classroom work.   Regular fun, quick tests are a recommended way to encourage students to learn and remember these words and phrases. 

Spoken homework is wonderful and can include asking and getting answers from people such as host families, flatmates or shop-keepers. Students love this, and the focused interaction is often something they refer to when assessing their own progress.

All new students can be given a form from the front desk to help them join Nelson Public Library, and the library has a section containing graded readers. Please encourage all your new students to make use of the library. They may also borrow readers from the academic coordinator’s office.
Reports

Students can arrive any Monday and leave any Friday.  Nelson English Centre has no semesters.  Departing students are presented with a certificate and report at speech time on Friday (starting at 10.45). 

Each week you will see posted on the staffroom board a list of names of ‘Students leaving this week’, and it is your job to write reports and prepare certificates for any such students in your morning class. The report templates are on the V:drive and the Teachers Server desktop. Please ask another staff member to help you go through the whole process of writing the report and certificate. They will be happy to help you. Further guidelines for report content can be found in section 6 below, before the staff contact list. Reports and certificates are to be completed, checked and handed in to the Registrar by Thursday lunchtime. 

School Activities

Please familiarize yourself with the wide range of activities advertised in the ‘Activities Cave’ inside the student room. More information is often posted inside each classroom and on the welcome board at the top of the stairs. Being aware of what students are involved in outside the classroom is a valuable resource for teaching purposes. If you are interested in helping out with the activities programme, please speak to Miles.
Class Excursions

When taking your students out of class (usually in the afternoon) to practise target language in a genuine context, please fill in the Class Excursion form available from Luke/Philip. This should always include a learning outcome for the excursion. 

Safety

In addition to the school’s health and safety rules (see 4. below): if at any time you are with students out of school hours and there is an incident of any kind (such as an accident or crime), you should phone the home-stay coordinator, who will deal with the situation on behalf of the school. This may involve her contacting home-stay families, families overseas or study-abroad agents, for example, and it leaves you free to deal with the student and the situation at hand. 
Meningitis deserves a special mention.  The key thing is that students avoid sharing cups and things with saliva on them.  Constant use of the dishwashers is therefore important
Complaints Procedure

If you are unhappy with any situation at work please talk first to the Academic Coordinator or DoS.  

Assistance

If there is anything you need assistance with, or are unsure about, don’t hesitate to ask.
3. Further Academic Matters 

Assessment and Moderation at NEC

Our students are tested on entry and placed in classes according to the results of the entry test.  You as a teacher then need to monitor each student’s progress and make recommendations for any change in level that might be indicated.

Your assessment of students’ proficiency will be based on naturally occurring evidence (NOE) in the classroom and the results of formal testing 
Grammar and Vocabulary Tests are included in the published course-book material (at the end of the Cutting Edge Teacher’s book) and are to be conducted in class once a month, usually in the first week of each month. At the start of test week a notice will appear on the staffroom whiteboard and a monthly assessment record sheet will be placed on your desk. In the same week, Listening and Reading tests are also to be carried out. Resources for these tests can be found in the teachers’ room on the shelf marked “Tests”, but please feel free to produce your own tests for these areas if you feel a more suitable context for your students can be developed. There are two listening and two reading tests available for each level. Should a student remain in your class for more than 8 weeks (two testing sessions), please use the appropriate TOEIC/TOEFL/PET materials also on the “Tests” shelf in the teachers’ room.  
Copies of all assessment notes, including notes on NOE and a copy of test results are to be kept in your class register. Please hand in your original monthly test results sheet to the academic coordinator for filing. 
The school is required to submit copies of the actual completed tests for students from Saudi Arabia who are on a scholarship from the Saudi Arabian Cultural Mission. Please photocopy tests from these students and place on the Academic Coordinator’s desk. Luke or Philip will notify you if there are any students in your class for whom this procedure needs to be undertaken.
· Moderation / DOS review of Assessments/ Validity

Teachers’ assessments of students are reviewed by the academic coordinator as part of weekly class scheduling, preparing quarterly progress reports for long-stay students, and the checking of teachers’ leaving reports.  NEC Global Band Descriptors are applied to ensure consistency of assessment throughout the school, and a full copy of these is kept on the U:drive and can be found in the Global Band Descriptors folder in the Teachers’ room.
The academic coordinator writes the quarterly reports, and will issue a form at the beginning of any week in which one of your students is entering their twelfth (or twenty-fourth or thirty-sixth) week of study. You should fill in the relevant details and pass the form on to other teachers listed at the top of the form, before handing it back to the academic coordinator.

Professional Development

· Observation and Peer-observation 

Professional Development at Nelson English Centre involves the sharing of ideas in the staffroom on a daily basis. Please feel free to ask questions, share ideas and add to the Teaching and Learning Resource folder as and when you feel the need. The folder can be found on the Teachers server desktop and on the V: drive > Resources – Common Workspaces. For information and teaching ideas/activities on specific areas, please ask.

Regular professional development emails are sent out to your personal email account which include links to useful websites for teachers, webtools, teaching and learning articles, links and information for Cambridge teachers and information about peer observations and yearly reviews (see below).

The peer observation programme, including all details about organisation and delivery of the programme can be found on the V: drive > Resources – Common Workspaces. Peer observations are undertaken three times per year.
Appraisal observations are undertaken by the Academic Coordinators or the DOS on a needs basis as a result of the school-wide feedback, which occurs three times per year, or direct feedback from students. 
· Yearly Review

Each year you will receive a Teacher Yearly review form on your desk and via email. It is the individual teacher’s responsibility to complete the form and submit. The Academic Coordinators will schedule a meeting with you on the basis of this form if required. Support and assistance will be given in helping teachers reach their goals as stated in the review. 
Computers and technology
Please familiarize yourself with the two teachers’ drives (U and V) on the staffroom computer.  The U:drive is for your reference and contains all the information relevant to NEC assessment and moderation, plus model leaving reports.  Please check with the academic coordinator if you are unsure about anything. The am and pm syllabi as well as the Cambridge syllabi  are also located on the U: drive for your reference. 
· Computer access and resources 

Computers can be logged on to using the password given to you during your induction. When switching on the computer, log on to the base computer first, then click ‘Teachers’ where you see the computer icon and log on again using the same password. This will give you access to the teachers’ documents and to the network (see reports etc.). A wealth of resources for teaching and learning can be found in the Docs for Teachers Word file,  accessible on the teachers’ desktop. Open this file and then just press CTRL + left click to open the folder locations. Please ask if you have any questions regarding these resources.   
· Technology at Nelson English Centre (2015): “Go to” person: Luke

The following ways of using technology have shown promise at Nelson English Centre. Our estimate is that well over half of the students have a smart phone, a tablet or a laptop which they bring to class. These technology-based resources are often interactive, quick to produce and flexible. Teachers can more effectively appraise themselves of the personal lives of students and get insights into the knowledge, experience and beliefs that learners bring with them. Ideally this means more learner-centred texts, feedback and response.
· Use of student personal media as basis for lessons (photos, videos, songs, and playlists).  For example elementary students can access can access family or life photos to stimulate discussion on family or jobs. 
· Teacher-produced interactive materials.  ( facebook, twitter, blogs)  For example one teacher produces a learning blog for his class.
· Simulated digital role-plays, dictations, conversations (Skype, facetime, viber)

· On-line resources, both authentic and graded (podcasts, news stories, YouTube videos, music)

· Online tools (flickr/bookr, publishing sites, recording and sharing sites, blogs)

· Immediate research on a classroom topic (Wikipedia, various news sites, language and grammatical reference sites)
As of July 2016, our best estimate is that approximately one half of our staff regularly use these technologies. Our goal is to slowly and without pressure increase this to about two thirds by the end of 2016 and most staff by 2017.   (This can happen through ‘swapping notes’ with teachers or academic coordinator in the staffroom, EFL literature, peer observations and other staff development systems. Luke is the ‘go-to’ person for support.
4. NEC Syllabus Aims and Objectives

Nelson English Centre follows Common European Framework Reference (CEF) guidelines for our course learning objectives and outcomes.  Bearing these in mind, students at each level of study are encouraged to interact as follows:

Elementary:

· ask for help at the front desk

· converse on everyday topics at a basic level with home-stay families

· ask their teacher simple questions, and ask for clarification

· introduce themselves to other students and mingle with them, exchanging basic personal information

· take part in school activities using simple language in order to do them

Pre-Intermediate:

· ask questions at the front desk

· have a basic conversation with their home-stay family on a variety of topics

· ask their teacher simple questions regarding language, culture and everyday life

· have a simple conversation with their school friends about everyday life, interests and school

· take part in school activities and ask basic questions about them

Intermediate:

· justify and put forward their opinions convincingly inside and outside of class

· have in-depth conversations with their home-stay family

· take an active part in classroom discussions and activities

· play an active part in the social life of the school

· exercise learner autonomy with regard to language learning

Upper-Intermediate:

· discuss and debate a wide range of current affairs and global issues in the classroom

· engage fully in conversations with their friends, teachers and home-stay families 

· ask searching questions and exercise learner autonomy with regard to grammar and other language points


Preparing Reports:
1. Find the template either on the V: drive or on the Teachers_workspace Server desktop. Open 2.1 Reports Templates folder > Open Reports Templates General English Folder / or Reports Templates Cambridge Classes if you have FCE or CAE students 

2. Select appropriate level template > Click “Read Only” in password window to open > click ‘view’ in top left > click ‘edit’

3. Go to “Students Name” > Overwrite with student’s full name.

4. Go to Skills in left hand column > double click on appropriate check box > “field Options” window will pop up. > change “not checked” to “checked” > click ok > repeat for other check boxes (listening, speaking, reading & writing)

5. Assess students for each skill against the CEF descriptor grades- Standard/Good/Strong. These CEF descriptors are themselves matched to Nelson English Centre Global Band Descriptors for each level. Please liaise with the afternoon teacher re: the students grades and comments. 

6. Go to “comment” > overwrite with your own personalised comment along the lines of the example provided. Your comments should reflect, and be in alignment with the CEF descriptor grades chosen. ( See points 4 and 5 above) Be sure to include length of study. NB: The comment should be a fair reflection on their use of English in their morning AND afternoon classes.

7. Go to “teacher” > overwrite with your first and last name

8. Check date. It should have automatically updated itself, but check to make sure.

9. Save a copy in “master” file. Go to “Save As” > click on “Teachers Workspace” server (V: drive) > Click on “2.2 Copies for Admin” > Save as full name of student

10. Print one copy on plain paper > Morning AND afternoon teachers sign report and hand this and certificate in (see below) to front desk by Thursday lunch time.
Preparing Certificates:
· Templates can be found on Teacher server desktop and on the V: drive 2.0 Certificate Templates. Open 2.0 Certificates Template Folder > Click on Leaving Certificate Template_All Levels

· Overwrite name with student’s name and change number of weeks at NEC and date as appropriate.

· Go to Print > select “letterhead” from drop down menu > print one  copy and submit with report.
NELSON ENGLISH CENTRE

Updated: July 2017
Ph 548 2255
Fax 548 2261       admin@english-school.ac.nz

Staff Contact List

	
	HOME
	MOBILE   
	ADDRESS
	Birthday

	James Upton
	539 0268
	021 659 293
	274 Rutherford St.
	25 Oct

	Viv Marshall
	546 8268
	027 4049 311
	33 Atawhai Dr.
	10 July

	Mei Kano
	
	021 0257 2441
	39 Orsman Cresc.
	18 Jan

	Miles Fitton
	541 9162
	Doesn’t have one
	13 Pretty Bridge
	9 Mar

	Daniel Leckie
	
	027 9589 480
	224The Ridgeway
	8 Sept

	  Amanda Milligan-
Richard 
	 546 8987
	021 070 6466
	
	11 March

	  Barbara Guise
	553 0596
	022 046 5510
	
	29 January

	  Dave Remnant
	539 6467
	021 025 78676
	
	23 Feb

	Dave Loose
	
	021 100 5487
	
	12 July

	  Ali Chorlton
	
	027 505 6184
	
	24 Dec

	Duncan Davidson
	546 6412
	021 039 1642
	39 Orsman Cres
	26 Sep

	  Janine Martig
	
	021 0884 1724
	
	3 May

	  Jojo Pritchett
	
	021 023 50393
	
	10 July

	Kurt Barber
	547 2619
	022 049 9279
	Uni Holidays
	

	  Yolande Taylor
	538 0037
	027 511 9855
	
	24 May

	Monique Richards
	
	022 0627 398
	
	23 May

	Luke Scowcroft
	5396142
	021 024 11520
	157 Princes Dr
	23 July

	Megan Wood
	
	0220855609
	.
	28 July

	Emily Narbey
	
	027 448 4633
	Uni holidays
	

	Philip Marshall
	547 3497
	021 171 9687
	
	19 Sep

	Susan Jeffery
	
	021 0227 0956
	
	

	Margo Ruhen
	545 7149
	027 404 0036
	
	

	Deborah Lindsay
	
	021 085 92927
	
	

	Peter Joyce
	547 1102
	021 189 2369
	
	

	Maddie Berang
	021 0445979
	021 110 4877
	2017 only
	

	Carey White
	553 1105
	021 051 9797
	
	

	Christine Fay
	
	021 215 1022
	
	30 April

	  Simon Allen
	
	027 629 2911
	
	

	  Jayne Comyns-Carr
	
	027 200 8780
	
	

	 
	
	
	
	

	Warwick Richards
	546 7138
	021 257 3235
	193a Vanguard St.
	Handyman



	NMITCambridge ESOL

546 9175 ext 744 or ext 837



TREATY OF WAITANGI
Kia Ora!!,

By promoting and working for the School Activities below, and by integrating concepts such as these into your lessons (on a linguistic basis and through your chosen classroom activities), you are helping to forge productive working relationships between Māori and peoples of other nations.  We thank you. Kia Kaha.
Flax Weaving

Haka Lessons

Marae visit

Bone Carving

Wakarama

Kaikoura Whale Watching

Kaikoura Dolphin Swimming

Early New Zealand Settlement

Hangi

Maori song and cultural activities (poi & stick games)

With the signing of the Treaty in 1840, Māori and Pākehā began the long journey towards creating a nation together.

Throughout this time, the Treaty has never lost its importance. And today, perhaps more than ever, it is helping to forge productive working relationships between Māori and other New Zealanders. 

The journey continues – and it involves everyone living in this country.

Nō te hainatanga o te Tiriti 165 ngā tau ki mua, ka tīmata te Māori me te Pākehā ki te waihanga kaupapa haere whakamua hei whakakotahi i a rāua.

Puta noa tēnei wā, kīhai te mana o te Tiriti i memeha. Ināianei, he nui rawa atu te hiahia kia mahi kotahi te Māori me ērā atu iwi o Aotearoa hei painga mō te katoa.

Ka haere whakamua tonu, engari me uru mai te katoa o tēnei whenua.

Appendices
Attention Teachers: Please ensure you also have copies of the following documents to complete your Teachers’ Pack.

1. Safety Requirements booklet covering Fire, Earthquake and Tsunami procedures for staff and students. This booklet and its contents have been written in accordance with the latest OSH requirements.

2. Code of Practice information: This has been written in accordance with the latest NZQA requirements.

School Mission Statement: The Perfect Learning Environment 


We will maintain a ‘happening’ and intimate school averaging 60-90 students having the time of their lives,  making great friends,  efficiently improving their English, and extending their horizons.
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We will maintain a ‘happening’ and intimate school of 60-90 students having the time of their lives, making great friends, efficiently improving their English and extending their horizons.
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6. Preparing Leaving Reports and Certificates
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